
Granting Instructor Permission
**You will need to know the student’s ID number and the CRN for the course they are requesting.**

Step 1: Go to http://my.okstate.edu and log in with your O-Key information.

Step 2: Click on the Self  Service link.

Step 3: Click on the Faculty Services tab.

Step 4: Click on the Registration Overrides link.



Step 5: Select the appropriate semester from the drop down menu and then click 
Submit.

Step 6: Enter either the student’s ID number or First and Last Name and then click 
Submit.

Step 7: Select the student from the drop down menu and then click Submit.



Step 8: Select Instructor Approval from the first drop down menu in the 
Override column.

Step 9: Select the appropriate course from the first drop down menu in the Course 
column.  Courses are in order based on their CRN.

Step 11: Click Submit.  Your override(s) should now appear in the list of  Current 
Student Overrides displayed below the Submit button.

Step 10: To grant additional overrides to the same student, repeat Steps 8 and 9 
using the additional drop down menus.

Step 12: To grant overrides to additional students, go back to Step 3.


